3aTBepaKeHo:
Pimennst OnexcanapiBChbKol
CEJIMIIHOT pajin
«30» TpaBHs 2019 Ne 5

IH®OPMAIIHMHA KAPTKA AJIMIHICTPATUBHOI IOCJIYTA

/lep:xaBHA peecTpallis CTBOPEHHS IOPUIANYHOI 0cO0H (Y TOMY YHCJIi B pe3yJabTaTi BUAIIY, 3JAUTTH,

IepeTBOPEHHSI, TOIiTY)
(Ha3Ba agMiHICTPATHBHOI MOCJIYIH)

[leHTp HAAHHA AAMIHICTPATHBHUMX NOCAYT OJieKCAHAPIBCHKOI CeIMIIIHOL PaaH
(HaliMeHyBaHHs Cy0’€KTa HaJaHHA aJMiHICTPATUBHOI OCIYTH Ta/a00 IIEHTPY HaJTaHHS

Q/IMIHICTPATUBHUX TTOCIIYT)

LenTp HagaHHa agMiHICTPAaTHBHUX MOCJIYT

Micrie3HaxoHKEHHS

MukomnaiBcbka 00i1., cMT OneKcaHapiBKa,
Byl ['enepana Iloaziryna, 6yz. 208

[adopmartis o0 pexuMy
pobotu

TToneninok 3 08-00 no 17-00

Bistopok 3 08-00 mo 17-00

Cepena 3 08-00 no 20-00

UYerep 3 08-00 mo 17-00

IT’sarans 3 08-00 mo 17-00
bes nepepsu Ha 0611

Tenedon/dakc (M0BIAKM),
azpeca €JIEKTPOHHOI1
TIOIIITH Ta BeO-CalT

osr-mk(@ukr.net
oleksandrivskaotg.org.ua 05132(9-61-47)

HOpMaTI/IBHi AKTH, SIKUMHU PEIrJIaMEHTYETHCA HaIaHHA a}]MiHiCTpaTI/IBHOi MmoCJIyIru

3akoHU YKpaiHu

3akon Ykpainm «IIpo nepkaBHy peecTpalliio OPUANYHUX OCIO,
¢bi3u4HuX 0Ci0 — MIANPHEMIIIB Ta FPOMAJCHKUX (POPMYBAHBY

Akt KaGinety MiHicTpiB
VYkpainu

AKTH IIEHTPaITbHUX
OprafiB BUKOHABYO1 BiaIu

Haka3z MinictepctBa toctumii Ykpainu Big 18.11.2016 Ne 3268/5
«Ipo 3arBepmxeHHs ¢opMm 3asB y cdepl AepKaBHOI peecTparii
IOPUINYHUX 0Ci0, (QI3UYHUX 0CI0 — MIANPUEMINIB Ta TPOMAICHKUX
dopmyBaHb», 3apeecTpoBaHuil y MiHicTepcTBl IocTHLIi YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa toctuiii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3arBepmxenns Ilopsaky npep:kaBHOI peecTpamii FOPUIMIHUX
oci0, ¢izuyHuX 0Ci0 — MAMPHEMIIIB Ta TPOMAJICHKUX (POPMYBaHBb, 110
HE MalTh CTaTyCcy IOPHIUYHOI OCOOW», 3apeecTpOBaHHNA Y
Minicrepetsi roctuuii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa foctumii Ykpainu Bim 23.03.2016 No 784/5
«IIpo  3atBepmxenHs  Ilopsanky — ¢yHKIIOHYBaHHA  HOpTaly
€JIeKTPOHHMX CEpBICIB IOPUAUYHUX 0cC10, (i3uuHHX o0Cci0 —
HiANPUEMIIB Ta T'POMAJCHKUX (POpMyBaHb, L0 HE MAaIOTh CTaTyCy
IOPUIUYHOI  0COOM», 3apeecTpoBaHuid y MIHICTEPCTBl  FOCTHIIIT
Ykpainu 23.03.2016 3a
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Ne 427/28557,

Haka3 MinictepcTBa roctuuii Ykpainu Big 05.03.2012 Ne 368/5
«IIpo 3arBepkeHHsT BuMor 10 HanucaHHs HaMEHYBaHHS FOPUINIHOL
ocobu, i BiJOKpPEMJIEHOTO MiAPO3ALTY, T'POMaJACBKOTO (OpMyBaHHS,
10 HE Ma€ CTaTyCy PUAUYHOT 0COOH, KpIM opraHizarii mpodCcriiKm,
3apeectpoBaHuii 'y MinictepctBi roctumii Ykpainu 05.03.2012 3a
Ne 367/20680

YMoBHY OTPUMAHHA aAMIHICTPATUBHOI MOCIYTH

[TizcraBa 1t OTpUMaHHS
aJMIHICTPaTUBHOI MOCITYTH

3BEpHEHHS 3aCHOBHMKA (3aCHOBHHKIB), a00 yIIOBHOBaXXEHOI HUM
(auMu) ocobu, abo KepiBHHMKA JEp>KaBHOTO OpraHy, OpraHy
MICIIEBOTO CaMOBPSIYBaHHS, a00 YIOBHOBA)XEHOI HUMH OCOOH
(mami — 3asBHHK)

Buuepnauii nepeik
JIOKYMEHTIB, HEOOXITHUX JJIS
OTpPUMaHHS aIMiHICTPaTUBHOI
MOCITYTH

1. ns nepxaBHOI peecTpallii CTBOPEHHS IOPUAMYHOI ocodu (y
TOMY YHCJ1 B pe3yJIbTaTi BUALTY, 3JUTTS, NEPETBOPEHHSA, MOILTY),
KpiM CTBOpPEHHSI JIEPKABHOI'O OpraHy, MiCLIeBOi paju, BUKOHABYOTO
KOMITETY MICIIeBOi paJau, BUKOHABYOTO OpraHy MiCIIEBOi pajH,
MOJAIOThCS:

3asiBa MPO JIEPKaBHY PEECTPAIlI0 CTBOPEHHS IOPUAMYHOI OCOOH.
V 3asBi Mpo Jep>KaBHY PEECTPALil0 CTBOPEHHS IOPHIMYHOI 0ocolwu,
YTBOPEHOI B  pe3yNbTaTi MONLTY, JOJATKOBO 3a3HAYArOTHCS
BiJIOMOCTI MPO BiAOKPEMJICHI MiAPO3ALTN B YAaCTUHI iX HAJIEKHOCTI
JI0 FOPHIUYHOI OCOOM — NMPaBOHACTYITHUKA;

3asBa MpPO OOpaHHA IOPUIMYHOIO OCOOOI0 CHPOIIEHOi CHCTEMH
OMOJaTKyBaHHs, Ta/abo peecTpaliiiHa 3asBa Mpo JOOPOBUILHY
peecTpalliio K IIaTHUKA MOJIaTKy Ha J10/1aHy BapTicTh, Ta/abo 3asBa
npo BKJIIOYEHHS J0 PeecTpy HenpuOyTKOBHX YCTaHOB Ta
opramizamiii 3a Qopmamu, 3aTBep/)KEHHMMM BIANOBIAHO 10
3aKOHOJABCTBA, — 3a Oa)KaHHSIM 3asSBHHUKA;

NPUMIPHUK OpHUTiHATY (HOTapiaJlbHO 3aCBiAYEHY KOIIIO) PillICHHS
3aCHOBHUKIB, a y BHIIaJKax, Meper0aueHux 3aKOHOM, - PIIICHHS
BIJIMIOBIJTHOTO JIEP’KaBHOTO OpraHy, IMPO CTBOPEHHS IOPUAWYHOT
ocobu;

YCTAHOBYUHM JOKYMEHT IOPHJIMYHOI OCOOM — y pa3l CTBOPEHHS
OpUINYIHOT 0COOM HA IMiICTaB1 BJIACHOTO YCTAaHOBYOTO JIOKYMEHTA;

JOKYMEHT, IO MiATBEPKYE PEECTpallif0 1HO3eMHOI ocodu y
Kpaini 11  MicIle3HAXO/KEHHsI  (BUTAT 13  TOPTOBEJIHHOTO,
0aHKIBCBKOTO, CYAOBOTO PEECTPY TOLIO), — Yy pa3l CTBOPEHHS
IOPUANYHOI 0cOOU, 3aCHOBHUKOM (3aCHOBHHMKAMH) SIKO1 € 1HO3eMHa
IOpUINYHa 0c00a;

OPUMIPHUK  OpuriHamy  (HOTapiaJlbHO  3acBIJYE€HA  KOIIif)
NepeaaBaJbHOrO akTa — Yy pa3l CTBOPEHHS IOPUAMYHOI 0coOM B
pe3yJbTaTi IepETBOPECHHS, 3IIUTTS,

OPUMIPHUK  OpUTiHaNy  (HOTapiaJlbHO  3acBiue€Ha  KOIIis)
PO3MOAUTBYOTO OanaHCy — y pa3l CTBOPEHHS HOPHIAWYHOI 0COOM B
pe3yJbTati NoAuTy abo BUALTY;

JOKYMEHTU JJis JepXaBHOI peecTpalii 3MiH PO IOPUAUYHY
0co0y, 110 MICTATHCS B €TMHOMY JIEpP’KaBHOMY PEECTP1 FOPHIUUYHUX
oci0, ¢i3uyHUX 0cid — MIAIPUEMIIB Ta TPOMAJICHKUX (POPMYBaHb,
BH3HAYEHI YaCTUHOIO YETBEPTOIO i€l CTATTi, — Y pa3i CTBOPEHHS
IOPUINYIHOT 0COOM B pe3yIbTaTi BUIILTY;

JOKYMEHTHU JJIs1 JIepXKaBHOI peecTpallii NMPUIUHEHHS IOPUANYHOT
0oco0M B pe3yibTaTi 3JAUTTS Ta MOAUTYy — Yy pa3l CTBOPEHHS
IOPUJIMYHOI OCOOM B pe3yibTaTi 3MUTTS Ta MOJILTY.

2. Jlns neprkaBHOI peecTpallii CTBOPEHHS IOPUAMYHOI 0COOM —
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JIEp>)KaBHOTO OpraHy, MICIIEBOL
MICIIEBOI pajii MOJAIOTHCSL:

3asBa Mpo JIep>KaBHY PEECTPAIII0 CTBOPEHHS IOPUIUIHOI OCOOH.

3. JIna nep:kaBHOI peecTpalii CTBOPEHHS HOPUIMYHOI 0cOOU —
BUKOHABYOI'0 OpraHy MicLeBOi paau (KpIM BUKOHAaBYOTO KOMITETY)
MIOJIAt0THCSA:

3asiBa PO JIEp’KaBHY PEECTPALil0 CTBOPEHHS IOPUAMYHOI 0co0u;

aKT MICLIEBOI pajii PO CTBOPEHHS BUKOHABYOT'O OPraHy;

aKT CLIBCHKOTO (CEJIMIIHOI0, MICHKOI0) FOJIOBU PO NPU3HAUEHHS
KepiBHMKAa BUKOHABYOT'O OPraHy.

Y pa3l momaHHS JOKYMEHTIB TPEICTaBHUKOM J[0JIaTKOBO
NOJAETHCS MPUMIPHUK OpHriHaly (HOTapiaJbHO 3aCBiTU€HA KOIIis)
JIOKYMEHTA, 1110 3aCB1Uy€ HOro NOBHOBAXECHHSI.

SIKII0 TOKYMEHTH MOJIal0ThCsl 0COOMCTO, 3asBHUK NPE sIBIISIE CBIii
MacrmopT TpPOMAISHUHA YKpaiHu, a00 THUMYacoBE€ TOCBIIUYCHHS
rpoMajisiHMHA YKpaiHu, abo MacnopTHUN JTOKYMEHT iHO3eMIs, abo
MOCBITYEHHSI 0cO0M 0e3 rpomajsiHCTBA, a00 MOCBIJIKY Ha IOCTiiHE
a00 TUMYacoBe MPOKHUBAHHS

paau, BHUKOHABYOI'O KOMiTeTy

9 | Cnoci6 monanus nokyMeHTiB, | 1. Y mamepoBii (opmi JOKYMEHTH TIOAAIOTHCS 3aSBHUKOM
HEOOXITHUX JJIsI OTPUMAHHS | 0COOMCTO 200 MOIITOBUM BiATPABIICHHSIM.
aIMIHICTPATHUBHOI OCITYTH 2. B enexTtponHili (popMi JOKYMEHTH MOJNAIOTHCS 4Yepe3 MopTal
€JIEKTPOHHHX CEPBICIB
10 | IInaTHiCTh (0€30IU1aTHICTH) beszomnarno
Ha/IaHHA aMIHICTPATUBHOI
HOCITYTH
11 | Crpok HagaHHs JlepaBHa peecTpallisi MPOBOIUTHCS 3a BIJICYTHOCTI MIJCTaB JUIS
aIMIHICTPAaTHUBHOI OCITYTH 3YNUHEHHS pO3IJsiy JOKYMEHTIB Ta BIIMOBU Yy Jep)KaBHIH
peecTpairii mpoTsIroM 24 TOAWH MICIs HAAXOHKCHHS JIOKYMEHTIB,
KpIM BUXIIHUX Ta CBATKOBHX JIHIB.
3ynuHEHHS PO3MIISALY JOKYMEHTIB 3MIHCHIOETBCS Y CTPOK,
BCTaHOBIICHUH /ISl AEPKABHOI peecTparrii.
CTpox 3ynmuHEHHS pPO3MNISALY JOKYMEHTIB, TOJaHUX IS
JIep>KaBHOT peecTparlii, CTAHOBUTh 15 KaJeHIapHHUX JHIB 3 JMaTH iX
3YMHHEHHS
12 | Ilepenik mixcTas uist [lomanas mOKyMeHTIB abo BiZOMOCTEH, BH3HAYCHHX 3aKOHOM

3YNUHEHHS PO3TIISIAY
JIOKYMEHTIB, TIOJIAHUX JIJIsI
Jep KaBHOI peecTparlii

VYkpaiau «IIpo nepkaBHY peecTparlito IPUANYHUX OCI0, (HI3UIHMX
0Ci0 — MANPHEMIIIB Ta TPOMAACHKUX (HOPMYyBaHb», HE B MIOBHOMY
00cs3i;

HEBIJIMOBIIHICTh JIOKYMEHTIB BUMOTaM, YCTAaHOBJICHUM CTATTCIO
15 3akony Ykpainu «IIpo nepkaBHy peecTparliro IOPUANIHUX 0Ci0,
¢bi3n4HEX 0Ci0 — MIANPHEMIIIB Ta TPOMAJCHKUX (HOPMYBaHBY;

HEBIIMOBITHICTh BIJOMOCTEH, 3a3HAYCHUX Y 3asBi MPO JCpPKABHY
peecTpartito, BiJOMOCTSM, 3a3HAYCHUM Yy JTOKYMEHTaX, MOJaHUX IS
Jep>KaBHOT peecTpartii, abo BiJOMOCTSM, IO MICTAThCA B €IUHOMY
JepKaBHOMY PpEECTpl IOPHUAWYHUX o0ci0, ¢(i3uyHMX ocid —
MITPUEMITIB Ta TPOMAJCHKHX (DOPMYBaHb;

HEBIJIMOBIIHICTh  BIiJTOMOCTEH, 3a3HAYCHUX Y JIOKyMCHTaXx,
MOJIaHuX IS Jep>KaBHOI peecTpallii, BIIOMOCTSAM, 110 MICTSATHCS B
€IMHOMY JIep>KaBHOMY PEECTpi IOPUAMYHUX 0cCi0, (Qi3uIHHX
0cC10 — TmANPHUEMITIB Ta TPOMAJICHKUX (hOPMYBaHb;

HEBIAMOBIAHICT pPEECTpaliiHOrO HOMepa OOJIKOBOI KapTKU
MJIaTHUKA ToJMaTKiB abo cepii Ta HOMepa macrnopTa (it Hi3UuIHUX
oci0, siKki yepe3 CBOI peNiriiHi MEepeKOHaHHS BiIMOBHIIUCS Bij
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IPUMHATTSA peecTpaliiHOro HoMepa OOIIKOBOI KapTKH IUIaTHUKA
NOJATKIB, MOBIAOMMWIN IO 1€ BiNOBITHUNA KOHTPOJIIOIOYHIA OpraH i
MaloTh BIJIMITKY B MAaclopTi MpO MpaBO 3/IMCHIOBATH IUIATEXl 3a
Cepi€l0 Ta HOMEPOM MAaclopTa) BiAOMOCTSM, HAJaHUM BiAMOBITHO
no crarti 13 3akony VYkpainm «lIpo nepkaBHy peecTpalliio
IOPUJIMYHUX 0Ci0, Qi3UUHUX 0Ci0 — MIANPHUEMIIB Ta IPOMAJCHKUX
(dbopMyBaHbY;

NOJaHHA  JOKYMEHTIB 3  MOPYLIEHHSM  BCTAHOBJICHOT'O
3aKOHOJIABCTBOM CTPOKY IS iX ITOIaHHS

13

[Tepemik miacTaB uisl BiAMOBH
y IepXaBHii peecTparii

JIoKyMeHTH MoJjaHO 0c00010, SIKa HE Ma€ Ha 1€ TOBHOBAXKEHb;

y €1uHOMYy AEp)KaBHOMY DPEECTpl IOPHIMYHUX 0Ci0, hizmuHMX
0oci0 — miANpUEMINIB Ta TPOMAACHKHX (OPMYBaHb MICTAThHCS
BIIOMOCTI TpPO CYJOBE pilllEeHHS MO0 3a00pOHH TPOBEACHHS
peecTpariitHoi ii;

HE YCYHYTO MiJCTaBU Ui 3yNHUHEHHS pPO3MIALY JOKYMEHTIB
MIPOTSATOM BCTAHOBJIEHOTO CTPOKY;

JOKYMEHTH cyrnepedyarb BuMoram KoHcTuTywlii Ta 3akoHIB
VYkpainu;

MOPYLIEHO  BCTAaHOBJEHWH  3aKOHOM  TOPSJOK  CTBOPEHHS
IOpUIUIHOT 0co0H;

HEBIAMOBIAHICT, HaMEHYBaHHS IOPUAMYHOI OCOOM BHMOTaM
3aKOHY;

00 3acHOBHHMKA (ydYacHMKA) IOPUAMYHOI  0COOH, IO
CTBOPIOETHCS, TPOBEACHO JCpP)KABHY PpEECTpAIlil0 PIIEHHS PO
NPUMTUHEHHS I0PUINYHOT 0COOM B pe3ynbTaTi ii JikBigamii

14

Pesynbprar HanaHHA
aJMIHICTPATUBHOI MOCIIyTH

BHecenHs BiamoBiiHOro 3amucy A0 EIMHOTO JAEp’KaBHOTO
peecTpy IOpUAMYHUX 0cCi0, (i3WYHMX O0cCi0 — MIANPHEMIIB Ta
IpOMaJICbKHX ()OPMYBaHb;

BUMHUCKAa 3 €IUHOTO JEP>KaBHOTO PEECTPY IOPUAMYHHUX OCi0,
¢b13uuHUX 0Ci0 — MIANPHUEMIIIB Ta TPOMAACHKUX (DOPMYBaHb;

YCTAaHOBYHMH TOKYMEHT FOPUANYHOT 0COOW B €JIEKTPOHHIN (opmi,
BUTOTOBJICHUH IIJISIXOM CKaHyBaHHs — y pa3i CTBOPEHHS IOPUANYHOT
0coOM Ha MiICTaB1 BJIACHOTO YCTAaHOBUYOTO JIOKYMCHTA;

MOBIAOMJICHHSI TIPO BIAMOBY Yy JepKaBHIA peecTparii i3
3a3HAYEHHSM BUKIIFOUHOTO MEPEITIKY MIJCTaB [ BIAMOBU
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Crniocobu oTprMaHHA
BIZIMOBII (pe3yabTaTy)

PesynpTat HamaHHS agMIHICTpAaTUBHOI TOCIyrd y cdepi
nepxkaBHOT peecTpauii (y TOMYy 4YHCHi BHUNHMCKa 3 €IUHOTO
JIEP’)KaBHOTO PEECTPY IOPUAMYHUX 0ci0, (i3uuHUX oci6 —
HIiATNPHEMIIIB Ta TPOMAJICEKUX (POpMyBaHb Ta YCTAHOBUMUN JOKYMEHT
IOpUANYHOI 0cOOM) B €NEKTPOHHINH (OpMi ONPHITIOAHIOIOTHCS Ha
MOPTaJi eJIEeKTPOHHUX CEPBICIB Ta JOCTYIHI JUId IX MOIIYKYy 3a
KOJIOM JIOCTYIIY.

3a OaxaHHAM 3asgBHHKAa 3 €IUHOTO JAEP)KaBHOTO PEECTPY
IOpUAMYHUX 0C10, (GI3MUHUX OCI0 — MIANPHUEMINB Ta TPOMAICHKUX
dopMyBaHb HaJa€TbCs BUNMCKA y  MmamepoBiit  ¢opmi 3
MIPOCTABJICHHAM MIJNUCY Ta NEYaTKU JEp>KaBHOTO peecTpaTopa Ta
neyaTky, Bu3HaueHoi 3akoHoM VYkpainu «IIpo Hotapiat» (y
BUINAJKY, SKIIO JE€pPKaBHUM PEECTPaTOpOM € HOTapiyc) — y pasi
MOJJaHHS 3asBU PO JIep>KaBHY PEeCTpalliio y namneposiit ¢popmi.

VY pasi BiIMOBH y JepxaBHiN peecTpallii JOKYMEHTH, MMOAaH1 JUIs
JiepKaBHOT peecTpallii, MOBEPTalOTbCs (BUIAIOTHCS, HAJACHUIAIOTHCS
MOIITOBUM BIJIPABICHHSIM) 3asABHMKY HE TII3HIIIE HACTYIHOTO
poboyoro AHs 3 JAHSA HAAXO/DKEHHS BiJ 3asBHHMKA 3asiBU MO IX
MTOBEPHEHHS




Jlep>kaBHUH peecTpaTop IOPUINYHUX 0Ci0,
(hI3UYHUX OCIO-TIAMPUEMITIB Ta
rpomayicbkux opmyBans [THATIT P.CTEKEP



